PETITION FOR NAME CHANGE
FINGERPRINTING INSTRUCTIONS FOR CRIMINAL SEARCH

Go to the front desk of the Sheriff’s Office in either Shalimar or Crestview to be fingerprinted.
The Sheriff’s Office does not charge a fee for fingerprinting.

The Sheriff’s Office will process your fingerprint card.
You will then be required to go to the following website, http://caps.fdle.state.fl.us. You will need a credit

card and the copy of the fingerprint card provided to you by the fingerprint technician at the Sheriff’s
Office.

Follow the instructions on the web site very carefully. One the copy of the fingerprint card, you will find a
Transaction Control Number (a number that will begin with 70SX following by 16 digits) and your name.
TYPE THE TRANSACTION CONTROL NUMBER AND YOUR NAME EXACTLY AS IT APPEARS ON THE CARD and
pay the required fee of $43.25 (amount subject to change) charged by FDLE for the criminal record search.
At the conclusion of your online transaction, print a copy of the CWCS receipt screen. If you do not follow
through and pay on the website, the electronic fingerprints will not be submitted.

12


http://caps.fdle.state.fl.us/

	When should this form be used?
	What should I do next?
	Where can I look for more information?
	When should this form be used?
	What should I do next?
	Where can I look for more information?
	Special notes . . .
	NOTICE OF RELATED CASES
	CERTIFICATE OF SERVICE
	INSTRUCTIONS FOR FLORIDA SUPREME COURT APPROVED FAMILY LAW               FORM 12.982(a)
	PETITION FOR CHANGE OF NAME (ADULT) (09/16)
	When should this form be used?
	What should I do next?
	Where can I look for more information?
	Special notes...
	PETITION FOR CHANGE OF NAME (ADULT)

	INSTRUCTIONS FOR FLORIDA SUPREME COURT APPROVED FAMILY LAW FORM 12.915, DESIGNATION OF CURRENT MAILING AND E-MAIL ADDRESS
	When should this form be used?
	What should I do next?
	Where can I look for more information?
	Special notes...

	INSTRUCTIONS FOR FLORIDA FAMILY LAW RULES OF PROCEDURE FORM 12.900(a), DISCLOSURE FROM NONLAWYER (11/12)
	When should this form be used?
	What should I do next?
	Special Notes
	DISCLOSURE FROM NONLAWYER




